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1. O01mmne nmoj1oKeHUA

1.1. Hacrosmee Ilomoxenue 06 oOpabOTKe MEpPCOHATBHBIX JIaHHBIX PAOOTHHKOB
(mamee — TlomokeHWE) TOCYAapCTBEHHOTO OFOMKETHOTO OO0IIe00pa3oBaTEIHLHOTO
yupexaenus: Camapckoil obmactu cpenHeil odieodpasoBarenbHon mikossl No 1 ropoaa
[ToxBuctHeBO TOpoackoro okpyra [ToxBuctHeBo Camapckoii oonactu (nanee — Illkomna)
pa3pabOTaHO B COOTBETCTBUU C TpymoBeIM KojekcoM Poccuiickoit deneparum,
Konctutynuen Poccuiickon @enepanuu, ['paxnanckum koxekcoM Poccuiickon
Oeneparnn, @DenepanbHbiM  3akOHOM  «O0  mHbopManuu, HWHPOPMAITMOHHBIX
TEXHOJOTHSX M O 3amure HMHPopmanun», PenepanbHbIM 3aKOHOM «O MepCcOHaNbHBIX
JaHHbIX», [[paBUaMu BHYTPEHHETO TPYIOBOTO paclopsiaKa.

1.2. Hens paspaborku IlonoxeHuss — ompenesneHue mnopsiaka o0padoTKu
NEPCOHAIBHBIX JaHHBIX paOOTHMKOB IlIKojbl; obecrneueHue 3auuThl MpaB U CBOOOA
paboTHuKoB I1Ikosbl mpu 00pabOTKE UX MEPCOHATBHBIX JAaHHBIX, @ TAKKE YCTAHOBIICHHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, MMEKOIIMX JOCTYH K IEPCOHAIBHBIM JIAHHBIM
paboTHUKOB I1IKOIBI, 32 HEBBITOIHEHUE TPEOOBAHUN HOPM, PETYIUPYIOUIUX 00padOTKy U
3aIUTYy NEPCOHATBHBIX JAHHBIX.

1.3. Ilopsinok BBOAA B JieicTBUE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosmee IlonokeHue BCTymaeT B CWIy C MOMEHTA €ro YTBEPKIACHUS
nupexktopoM LIKosbl u 1elicTBYyeT GeCCpodHO, 10 3aMeHbI €r0 HOBBIM [looxkeHuneMm.

1.3.2. Bce usmenenus B [lonoxxeHue BHOCITCS TPUKA30M.

1.4. PexxuMm KOH(PUACHIIMATBHOCTH TIEPCOHAIBHBIX JTAHHBIX CHUMAETCS B CIydasx
X 00C3JTMYMBAHUS U MO0 UCTEUYCHUU 75 JIET CpOKa MX XPaHCHHS, WM MPOJJIeBaCTCS Ha
OCHOBAHHMH 3aKJIOUEHHUS DKCIIEPTHOW Komwuccuu IOl M, eclim WHOE HE OIpeneeHO
3aKOHOM.

1. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHUKOB

2.1. Insa ueneit Hactosimiero [1omokeHUsT MCTIONB3YIOTCS CIAEIYIOIIME OCHOBHBIC
TIOHSTHA.

— TIEPCOHAJIbHBIE JaHHBbIE paOOTHHMKA — Jr00as WHQPOpPMAIUS, OTHOCSIIAICT K
OTIPEJICTICHHOMY HWJIM OTPEJEISIeMOMY Ha OCHOBAaHWHW TaKoW MH(pOpMalnu pabOTHHKY, B
TOM YHuCJe ero (gamwims, UMs, OTYECTBO, TOJ, MECSI], JaTa U MECTO POXKICHHUS, aJpec,
ceMeiHOoe, COoIMaibHOe, HWMYIIECTBEHHOE TMOJOXKeHue, oOpa3oBaHue, mpodeccus,
0X0Abl, npyras wHbopmarus, HeoOXxoaumas pabOTONATETI0 B CBS3H C TPYIOBBIMH
OTHONICHUSIMU;

— 00paboTKka TEPCOHATBHBIX JaHHBIX — COOp, CHUCTeMaTH3allvs, HaKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBIIEHWE, U3MEHEHUE), UCIIOJIb30BaHNe, PacTpOoCTpaHeHHE (B
TOM YHCIIC TIepeaada), oO0e3TnYruBaHue, OJIOKUPOBAHUE, YHUUYTOXKCHHE ITEPCOHATBHBIX
TaHHBIX paboTHUKOB [1IKOIHI;



—  KOH(UACHIMAIBHOCTh TIEPCOHATBHBIX JIAHHBIX — 00s3aTeabHOC  JUIS
COOJIIOJICHNsT HA3HAYEHHOTO OTBETCTBCHHOTO  JIMIA, ITOJYYHMBIIETO JIOCTYN K
MIEPCOHAJILHBIM JIAaHHBIM PaOOTHUKOB, TpeOOBaHMWE HE JOIMYCKATh MX PACIPOCTPAHCHHS
0e3 coryiacusi pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUS;

— pacmhpoCTpaHEHHE TEPCOHATBHBIX IAaHHBIX — JCHCTBHUS, HaAIPaBJICHHBIC Ha
nepeaady MepCOHANBHBIX JaHHBIX PaOOTHUKOB OMpEEICHHOMY KpyTy JinIl (mepenava
MEPCOHANBHBIX JIaHHBIX) WJIM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMH
HEOTPAaHWYCHHOTO Kpyra JIMIl, B TOM YHCIEe OOHApOJOBaHWE MEPCOHAIBHBIX JaHHBIX
paOOTHUKOB B CpEACTBaX MAacCOBOM HH(pOpMaIuH, pa3MmelleHrne B HHGOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX WM IIPEAOCTaBICHUE JIOCTYNMa K TIEPCOHAILHBIM
JTAHHBIM PA0OTHUKOB KaKMM-JTMOO0 UHBIM CIIOCOOOM;

— HCIIOJIb30BAaHWE IICPCOHANBHBIX JIAHHBIX — JeHCTBHUA  (Oomeparuu) C
MIEPCOHAJILHBIMU JIAHHBIMHU, COBEpIIAEeMbIC JTOJDKHOCTHBIM JuIioM Illkonel B 1emsax
IMPUHATUS PEIICHUN WM COBEPIICHHS WHBIX JCHCTBHH, TMOPOXKIAOIIMX FOPHINYCCKHC
MIOCJICJICTBHS B OTHOIIICHHH PaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparMBarOIIMX HX IpaBa
1 cBOOO/IBI UJIM TIpaBa U CBOOOIBI IPYTHX JIHII,

— OJIOKMpOBaHHME TEPCOHATBHBIX JaHHBIX — BPEMEHHOE MpeKpaiieHue coopa,
CHUCTEMATHU3allNH, HAKOIUICHUS, WCIIONIh30BAHUS, PACIPOCTPAaHEHUS IEePCOHATBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX IEPEIayH;

— YHUYTOXEHUE TEPCOHANBHBIX JaHHBIX — JCUCTBHUSA, B PeE3yibTaTe KOTOPHIX
HEBO3MOYKHO BOCCTAHOBUTH COJICP)KaHHE IMEPCOHAIBHBIX JaHHBIX B HH(POPMAIMOHHOM
CHUCTEME TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB WM B PE3YNIHTATE KOTOPBIX YHHUTOKAIOTCS
MaTepuabHbIe HOCUTEIHN MTePCOHAIBHBIX JAHHBIX PAOOTHUKOB;

— 00e3MYMBaHKE TEPCOHANBHBIX JTaHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OIPEACITUTh TPHHAICKHOCTh IEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIIEeIOCTYITHBIC TMEePCOHATBHBIC JaHHBIE — TIEPCOHAIBHBIC JTaHHBIC, JOCTYII

HEOTPAHUYECHHOTO Kpyra JIUIl K KOTOPBIM IPEIOCTaBIICH C COTJIacHs PaOOTHUKA WM Ha
KOTOPBIE B COOTBETCTBHH C (penepaibHBIMA 3aKOHAMH HE PactpoCTpaHsIeTCsl TpeOOBaHME
coOJIr0IcHUSI KOH(PUIEHIIMATBHOCTH.

— u"dopmalus — CBeICHUS (COOOIECHUS, TaHHbIC) HE3aBUCUMO OT (hOPMBI UX
MpeCTaBICHUS.
— JIOKYMEHTUpOBaHHas uHdopManus — 3apUKCUpPOBaHHAs Ha MaTepHaIbHOM

HOCUTEJIE TyTeM JOKYMEHTUPOBAHUS HH(OpMAIMs C PEKBU3UTAMH, MO3BOJISIONIMMU
OMPENICNIUTh TaKyI0 HHPOPMAIIMIO WM €€ MaTepUaIbHbIA HOCUTEb.

2.2. B cocTtaB mepcoHaNbHBIX JAaHHBIX PaOOTHUKOB IIIKOIBI BXOAST TOKYMEHTHI,
cozmepkammue WHGOPMAIMIO O TMACHOPTHBIX JIaHHBIX, OOpa30BaHWU, OTHOIICHUH K
BOMHCKOW OOSI3aHHOCTH, CEMEWHOM TIOJIOKEHUH, MECTE IKUTEIhCTBA, COCTOSHHH
3I0pOBbsI, poTorpaduu, a TAKKe O MPEIBIIYIINX MECTaX UX PAOOTHI.

2.3. KoMIiekc TOKyMEHTOB, COMPOBOXKIAIOIINNA MPOIIECC OPOPMIIEHUSI TPYIOBBIX
oTHouieHu# padboTHuka B llIkone npu ero npueme, nepeBojie U yBOJIbHEHUHU.

2.3.1. Undopmanus, npencrapisgemas pabOTHUKOM MPU MOCTYIUIEHUH Ha padoTy B
[lxony, nomKHAa HMMETh JOKYMEHTalbHYI0 ¢opmy. [lpu 3akioyeHuMn TpyAOBOTO



JIOTOBOpa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit deaepanyu auiio,
MOCTyTaroliee Ha padoTy, MPeIbABISET PabOTOAATEIO:

— [acHoOpT WJIM UHOM JOKYMEHT, yI0CTOBEPSIOIIUI JTUYHOCTH;

— TPYHOBYIO KHWKKY, 3a HMCKIIOYEHHUEM CIy4aeB, KOrJa TPYAOBOM JOTOBOD
3aKJII0YAEeTCsl BIEPBbIE WM PaOOTHUK TOCTyHaeT Ha padoTy Ha  YCIOBHSX
COBMECTHUTENBCTBA, JINOO TPYyNOBas KHW)KKAa y pa0OTHHKA OTCYTCTBYET B CBSA3U C €€
yTPaToOM WIH 10 APYTHUM HNPUYUHAM;

— CTPaxoBOE€ CBUAETEIBCTBO FOCYIAPCTBEHHOTO TIEHCUOHHOTO CTPAXOBAHUS;

— JIOKYMEHTBI BOMHCKOTO y4y€Ta — JUIsi BOGHHOOOSI3aHHBIX U JIMII, MOJIeKAITUX
BOMHCKOMY YYETY;

— JOKYMEHT 00 oOpa30oBaHMU, O KBAIM(UKAIMU WIM HAJIUYUHU CIEIHAIbHBIX
3HAHUM — TpH MOCTYIUICHHH Ha paloTy, TpeOyIollyr CHeUUalbHbIX 3HAHUW WIH
CIEHHUAIBHOW MMOJArOTOBKY;

- cipaBka ¢ MB/ o Hayimuum (OTCYTCTBUM) CYJUMOCTH;

— cBuzeTenbCeTBO 0 npucBoennu MHH (npu ero Hannumu y paboTHUKA).

2.3.2. Tlpu odopmnenun padboTHMka B OpraHu3alyio CHEHUAIMCTOM OTAeNa
KaJIpoB 3anojHsercs yHuduuupoBanHas ¢popma T-2 «JIluynas kaprouka paOOTHHKa», B
KOTOPOM OTpa)xaroTcs CIAEAYIOIINE aHKETHbIE U OMorpaduyeckue JaHHbIe paOOTHHUKA!

— obmme cBenenusa (®.M.O. paGoTHuka, nara pPOXKIACHUS, MECTO POXKICHHS,
rpakIaHCTBO, 00pa3zoBaHue, podeccusi, CTax padOThl, COCTOSIHUE B Opake, MacloOpTHHIC
JTAaHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;

— JJaHHBIE O TpUeMe Ha paboTy;

B nanpHeilimeM B JIMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHUS O MEePEBOJIax Ha APYTyIo padoTy;

— CBeJIEHUS 00 aTTeCTaIlUH;

— CBEJICHUS O MOBBIIIEHUU KBAIU(PUKALNY;

— CBEJIEHUS 0 MPOPECCUOHANTBHON MEPENOITOTOBKE;

— CBEJIEHUs 0 Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BAHUSX;

— CBeJICHUS 00 OTITyCKax;

— CBEJICHUS O COLMAJIbHBIX TapAHTHUSIX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Telle(poHax.

2.3.3. B xannenspum Illkonsl co3maroTcss U XPaHATCS CIEAYIOUIME TPYHIIbI
JIOKyMEHTOB, COJIEp>Kalliie JaHHbIC O pAOOTHUKAX B SIMHMYHOM WJIM CBOJTHOM BHUJIE:

2.3.3.1. JlokyMeHTBI, CoOjAepXaIlie TMepPCOHAIbHBIC JaHHbIE PaOOTHUKOB
(KOMIUIEKCHI  JIOKYMEHTOB, COIMPOBOXIAIONIME TMpoIlecC O(GOPMIICHUS TPYIOBBIX
OTHOIIIEHUH TIpH MpueMe Ha paboTy, MepeBojie, YBOILHEHUHN; KOMIUIEKC MAaTepUajIoB 1O
aHKETUPOBAHUIO, TECTUPOBAHUIO, NPOBEJICHUIO CcOOECeOBaHUM C KaHAUAATOM Ha
JIOJDKHOCTh; TOJJIMHHUKA W KOMHUHM TPHUKA30B MO JIMYHOMY COCTaBYy; JUYHBIC Jiefla U
TPYJOBbIE KHUKKH PAOOTHUKOB; Jiela, COJIep Kalllie OCHOBAHUS K MPUKA3y MO0 JIUYHOMY
COCTaBy; [ella, COJAEpKalllue MaTepuaabl aTTecTallud pPaOOTHUKOB; CIYKEOHBIX
paccie0BaHti; ClpaBOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX MO MepcoHaly (KapTOTEKH,
KypHaJIbl); TIOJJIMHHUKA W KOMUU OTYETHBIX, AHAIMTHYECKUX U  CIPABOYHBIX
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MaTepuaioB, TnepenaBaeMbix aupekTopy Ilkonbl, 3aBenyromuM  CTPYKTYPHBIX
MOJpa3/iefIeHu; KOMUKU OTYETOB, HANpPaBISIEMBIX B TOCYAapCTBEHHBIE OpPTaHBI
CTaTUCTUKHW, HAJOTOBblE WHCIEKLMU, BBIMIECTOSIINE OPTraHbl YNPABJICHUS U JApPYyTHE

YUPEKACHUS).

2.3.3.2. JlokyMeHTauus No OpraHu3anuu padOThl CTPYKTYPHBIX MOAPA3/IEIICHUN
(MOMOXKEHHSI O CTPYKTYPHBIX MOAPA3ICICHUAX, TOTKHOCTHBIE HHCTPYKIIUN PAOOTHUKOB,
IIPUKa3bl, PACIOPSKEHUS, YKa3aHUus pyKoBoacTBa I1IKobI).

II1. Coop, 00padoTKa U 321IMTA NEPCOHATbHBIX JAHHBIX
3.1. Iopsaaok noyiy4eHus: IePCOHATbHBIX JaHHBIX.

3.1.1. Bce nepconanbHble naHHble paOoTHUKA [IIKOJBI cieayeT mojyyaTb y HEro
camoro. Ecnu nepcoHanbHble JaHHbIE pa0OTHHUKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PaOOTHUK JOJKEH OBITH YBEOMJIEH 00 A3TOM 3apaHee U OT HEro JOJIKHO
OBITh IOJY4EHO NHCBMEHHOE corjacue. JloJKHOCTHOE JIMLIO padoTonaTeNs IOHKHO
COOOIIMTh PaOOTHUKY IIKOJIBI O LEJAX, MPEANojaraéMblX HMCTOYHUKAX W crocodax
MOJIYYEHHUS] TIEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapakTepe MOJUICKAIUX MOTYyYEHHUIO
NEPCOHANIBHBIX JAHHBIX U MOCJIEICTBHUIX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COTrJlacHue
Ha UX MOJTy4YEHUE.

3.1.2. PaGoTtonaTens He MUMEET MpaBa Moy4daTh U 00pabaThiBaTh MEPCOHAIIbHBIE
naHHele pabotHuka IlIkomel O ero pacoBoil, HAIMOHAJIBHOW TMPUHAJJICKHOCTH,
MOJIMTUYECKUX B3TJISaX, PEIUTHO3HBIX WM (PUIOCOPCKUX YOeKIACHUSIX, COCTOSHUU
3I0pPOBbsl, MHTUMHOM U3HHU. B cllydasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOIMPOCAMHU
TPYAOBBIX OTHOIIIEHUM, B COOTBETCTBUU €O CT. 24 Koncturyuuu Poccuiickoit @eneparuu
paboToaarenb BOpaBe MOdydaTh U 00pabaThIBaTh JaHHBIC O YACTHOW KU3HHU PAOOTHHUKA
TOJIBKO C €r0 MUCbMEHHOTO COTJIACHs.

O6paboTka yKa3aHHBIX TMEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB paboToaaTeIeM
BO3MO>KHA TOJIBKO C X cOrjiacusi JuO0 0€3 UX COorjacus B CICIYIOMINX CIydasix:

— TIEPCOHAJILHBIC TAHHBIC SIBJISIOTCS OOIIETOCTYITHBIMU;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSIHHIO 3JI0POBBS PAaOOTHHKA W UX
00paboTKa HeoOXoarMa JJIsI 3alUThI €r0 KU3HU, 3I0POBbS WU UHBIX )KU3HEHHO BaXKHBIX
WHTEPECOB JIMOO KU3HHU, 3T0POBBS WM WHBIX )KH3HEHHO BAKHBIX HHTEPECOB JIPYTUX JIHII
U TIOJTyY€HHE COTJIacusi paOOTHUKA HEBO3MOXKHO;

— 10 TpeOOBAaHUIO TIOJIHOMOYHBIX TOCYIApCTBEHHBIX OpPraHOB B CiIydYasX,
MIPETYCMOTPEHHBIX (heZepaTbHBIM 3aKOHOM.

3.1.3. Paboromarens BmpaBe oOpabaThiBaTh NMEPCOHAIBHBIC JaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe coriacue pabOTHHMKAa Ha OOpabOTKY CBOMX MEPCOHABHBIX
JaHHBIX TOJDKHO BKITIOUATH B CEOS:

— (amunuio, UMs, OTYECTBO, ajgpec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTQ, YAOCTOBEPSIOIIETO0 €ro JMYHOCTh, CBEIEHHUS O JaTe BbIAAUn
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €r0 OpPTaHe;



— HauMeHoBaHHe ((haMUIUI0, UMs, OTYECTBO) U aJpPEC OIepaTopa, MOTyyarollero
corjacue cyObeKTa MepCoOHANbHbBIX IAHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHANIBHBIX TAHHBIX;

— TepedyeHb MEePCOHAJBHBIX JaHHBIX, HAa OOpabOTKY KOTOPBIX AAETCs COrjacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

— TepeueHb JIEHCTBHI C TEPCOHAIBHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsl corjacue, olliee ONMMCaHWe HCIONB3yEMBIX ONEpaToOpoM crocoOoB 00paboTKM
NIePCOHAIHHBIX JaHHBIX;

— CPOK, B T€UEHHE KOTOPOT'O ICHCTBYET COTJIacHe, a TAKXKe MOPSAJOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) oOpaboTKa MEepCOHANBHBIX JTaHHBIX OCYIIECTBIISETCS HA OCHOBAaHWH 1PyHAOBOTO
kKoaekca P® wnm mHOTO (eiepalibHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ I1eJb, YCIOBUS
MIOJTyYEHUS TIEPCOHATBHBIX JTAHHBIX U KPYT CYOBEKTOB, MIEPCOHATILHBIC TaHHBIC KOTOPBIX
nojJiexaT oopaboTke, a Tak)Ke OMPEIEISIONIEro MOJTHOMOYHS paboToaTes;

2) 00paboTka NEPCOHANBHBIX JIAHHBIX OCYIIECTBISACTCS B IEISAX HCIOIHEHUS
TPYAOBOTO JOTOBOPA;

3) 00paboTka NMEepCOHANBHBIX JAaHHBIX OCYIIECTBIISICTCS IJII CTAaTUCTUUYECKUX WIU
WHBIX HAyYHBIX I TMPH YCIOBUU O00S3aTEIBHOTO OOC3JIMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

4) 06paboTKa MEPCOHABHBIX JAHHBIX HEOOXOIMMA JJIsl 3alUTHI )KU3HU, 3I0POBbS
WIM WHBIX >KU3HEHHO BAKHBIX HMHTEPECOB PAOOTHUKA, €CJIM MOJYyUYEHHE €ro COIIacus
HEBO3MOJKHO.

3.2. Ilopsamok 006pabOTKH, Mepeay U XpaHSHHS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGornuk Illkonpl mpemocTaBiseT cnenHanucTy otnaena kKaapos IlIkombi
JIOCTOBEpHbIE cBeAeHus 0 cebe. PaboTHuk cneunanuct no kaapam Illkonbr mposepsier
JIOCTOBEPHOCTh  CBEJICHUM, CBepsisi JaHHbIEC, MPEJOCTaBJICHHbIE PAOOTHUKOM, C
UMEIOITUMHUCS Y pa0OTHUKA TOKYMEHTAMH.

3.2.2. B coorBercTBUU co cT. 86, ri1. 14 TK P® B nensx obecrieyeHus: npas u
cBOOOA uenmoBeka W rpaxaanuHa gupektop Illkoner (Paboromarens) u  ero
MPEACTaBUTENN MTPU 00pabOTKE MEPCOHANBHBIX JaHHBIX PAOOTHUKA JOJKHBI COOIIOAATH
cieayromme ooue TpedoBaHUs:

3.2.2.1. O6paboTka TEpCOHATBHBIX  JAHHBIX  MOXET  OCYIIECTBIISTHCS
UCKIIIOUUTETFHO B TENIAX oOecreueHus COOJIO/ICHUS] 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJCUCTBUS paOOTHHKAM B TPYIOYCTPOMCTBE, OOY4YEHUU W
MPOJIBIDKEHUU TIO CITyk0e, 00ecTieueH s JTMYHONW 0€30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYCCTBA BBITIOJIHSAEMON pabOThI 1 00ECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.

3.222. Ilpm omnpeneneHun oObeMa U coAepkaHusd, 00padbaThIBAEMbBIX
MepCcoHAIbHBIX JaHHbIX PaboTomaTens HOMKEH pyKoBoJACTBOBaThbes KoHcTuTyimen
Poccuiickon @enepauun, TpynoBeiM koxekcoMm Poccuiickorn @Penepauvii U HUHBIMHU
dbenepaabHBIMU 3aKOHAMH.



3.2.2.3. llpu mpuHATHM pEIICHUN, 3aTpParuBalOIIMX HHTEPEChl PaOOTHHUKA,
PabGoTtonaTens HEe MMeEET MpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JaHHBIX PaOOTHHKA,
MOJIYYCHHBIX HCKIIFOUMTENIEHO B PE3yJIbTaTe MX aBTOMATH3WPOBAHHOW OOpPabOTKU WITH
AIEKTPOHHOTO MOTYYCHHUS.

3.2.2.4. 3ammTa TNEpPCOHAIBHBIX JaHHBIX pPaOOTHHKA OT HEMPABOMEPHOTO HX
UCIOJIb30BaHUS WM YTpaThl oOecrieuuBaercs PaboTomareneM 3a c4eT ero CpeicTB B
HOpsZIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M WX TPEACTABUTEIN JOKHBI OBITH O3HAKOMIICHBI ITO]]
pactiucky ¢ jgokymeHTamu IIIKOJbI, yCTaHaBIMBAIOIIMMH IOPSAOK 00pabOTKH
MIEPCOHAJILHBIX JTAHHBIX PAa0OTHUKOB, a TaKXe 00 MX MpaBax W OOS3aHHOCTSAX B ITOKH
00J1aCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKa OT CBOMX IIpaB Ha COXpaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHHe NEPCOHAIBbHBIX TAHHBIX

4.1. Tlpu nepenade mepcoOHAJIbHBIX NAaHHBIX paboTHUKAa PaboTomarens nOIKEH
co0JIroaTh CIEAYIONIME TPEOOBAHUS:

4.1.1. He cooOmare mnepcoHaldbHbIC JaHHBbIE PaOOTHHKA TPETheH CTOpOHE Oe€3
MUCBMEHHOTO coryiacusi pabOTHUKA, 32 UCKIIIOUEHHEM CITy4aeB, KOrJa 3T0 HEe0OXOAUMO B
HEesIX MPeIyNpeKIeHUsT YIPO3bl KU3HU U 370POBBIO pa0OTHHKA, a TAKXKE B CIIydasx,
YCTaHOBJICHHBIX (heZiepabHbIM 3aKOHOM.

4.1.2. He cooOmath nepcoHalbHbIE JAaHHbIE PAOOTHHKA B KOMMEPYECKUX LIEJISIX
0e3 ero mucbMeHHOro coryacua. OOpaboTka MEepCOHANbHBIX JTaHHBIX PAOOTHUKOB B
HEJSIX MPOJBUKEHHSI TOBAPOB, pabdOT, yCIyr Ha PHIHKE IMyTEM OCYIIECTBICHHUS MPSMBIX
KOHTAKTOB C TMOTEHIIMAIBHBIM MOTPEOUTENIEM C MOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCs
TOJIBKO C €T0 MPEABAPUTEIBHOIO COTIACHS.

4.1.3. TlpenynpeauTs JML, MOJYyYMBIIUX NEPCOHAIbHbIE HaHHbIE PAOOTHHKA, O
TOM, YTO 3TH JIaHHbIE MOTYT OBbIThb MCHOJb30BaHbl JUIIb B LEJSAX, JJIsI KOTOPBIX OHH
COOOIIeHbl, W TpeOOBaTh OT 3TUX JIMI MOATBEPXKICHUS TOTO, YTO 3TO MPABHIIO
coomonaeno. Jluia, moydMBIIME TE€pPCOHANbHbIE JaHHbIE paOOTHHKA, OOsA3aHbI
COOMIONAaTh PEeXHUM CEKpeTHOCTH (KoHpuaeHuuaibHocTn). Jannoe Ilomoxkenue He
pacrpocTpaHsieTcsi Ha OOMEH MEepCOHAIbHBIMU JaHHBIMH pPAOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcyiiecTBisATh Nepeaady NEePCOHANIBHBIX JAaHHBIX PAOOTHUKOB B Ipejenax
I[ITxoasl B cCOOTBETCTBUHU ¢ HacTosAIMM [lojtokeHueM.

4.1.5. Pazpematb J0CTyll K TMEpPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEeUaIbHO YIOJIHOMOYEHHBIM JIMIaM, P 3TOM YKa3aHHbIE JIUIA TOJKHBI UMETh IIPABO
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MOJIy4aTh TOJBKO T€ IMEPCOHAJIbHbIE JaHHbIE PAOOTHHMKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJIHEHUSI KOHKPETHOU (PYHKITNU.

4.1.6. He 3ampammBaTh HH(POPMAIMIO O COCTOSHUHU 370pPOBbsi pabOTHUKA, 3a
UCKJTFOUEHUEM TEX CBEJCHHH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7. TIlepemaBaThb TEpCOHAIbHBIE JaHHbIE pAaOOTHUKA MPEIACTABUTEISAM
pabOTHHKOB B MOPAJIKE, YCTAHOBIEHHOM TpynoBbiM KojiekcoM Poccuiickoit denepanum,
U OIpaHUYMBATh 3Ty MH(POPMALIMIO TOJIBKO TEMU NEPCOHAIBHBIMU JaHHBIMU pa0OTHUKA,
KOTOpBIE HEOOXOUMBI IS BBIIIOJHEHUS YKa3aHHBIMU IPEICTABUTENAMU UX (PYHKLIUU.

4.2, XpaHeHI/Ie N UCIIOJIb30BAHUC IICPCOHAJIBHBIX JdHHBIX pa6OTHI/IKOBI

4.2.1. TlepcoHanbHble JaHHBIE PAOOTHUKOB OOpabATHIBAIOTCS W XpaHATCA B
KaHIICJIAPHUH.

4.2.2. TlepcoHasibHbIE JaHHBbIE PAOOTHUKOB MOTYT OBITH MOJIyYEHBI, MPOXOIUTH
JanbHENIIyt0 00pabOTKy M NepenaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHbIX HOCHTENSX,
TaK W B JJIEKTPOHHOM BHJI€ — JIOKAJbHOM KOMIIBIOTEPHOM CETH M KOMIIBIOTEPHOMU
nporpamme «1C: 3apruiata u Kaaps».

4.3. [Ipu nonydyeHUU MEPCOHANBHBIX JIaHHBIX HE OT PaOOTHUKA (32 UCKIIOYCHUEM
Clly4aeB, €CJU IEepCOHAIbHBIC JIaHHbIE OBbUIM TMPEIOCTaBICHBI PadOTOJATENI0 Ha
OCHOBaHMH (eJepaTbHOTO 3aKOHA WM €CJIH [EePCOHANbHBIC JAHHBIC SBISIOTCS
00IIeTIOCTYTHBIMHI) paboTOaTeNb 10 Havajga 0OpabOTKH TaKUX MEPCOHANBHBIX JTAHHBIX
00s13aH MPEIOCTaBUTh PAOOTHUKY CIIEIYIONTYI0 HH(OPMAIIHIO:

— HauMeHoBaHue ((pamunusi, WMs, OTYECTBO) M aJapec omeparopa WM €ro
MIPEICTAaBUTEIIS;

— 11eJTh 00pa0OTKU MEPCOHANBHBIX JJAHHBIX U €€ TIPABOBOE OCHOBAHUE;

— TIpEeJIIToIaraéMble TI0JIb30BaTENId IEPCOHATTBHBIX JTaHHBIX;

— ycTaHOBJEHHBIC HactosmmM DenmepanbHBIM 3aKOHOM TIpaBa CyOBEKTa
MIEPCOHAIILHBIX JaHHBIX.

V. JlocTyn K IepCOHAIBbHBIM JAHHBIM PA0OTHUKOB
5.1. TlpaBo goctyna K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupexktop I'BOY COII Ne 1 ropona IToxBUCTHEBO;

— CIIEUUAIIUCT 10 KaJpawm,

— COTPYIHUKU OyXTaJITepHH;

— cexkpetaph (MHpopManus 0 (HAKTUUECKOM MECTE MPOKWBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

— 3aBEAYIOIIME CTPYKTYPHBIX IMOJpa3/ieIeHU IO HaNpaBICHUIO JEATeIIBHOCTH
(moCTyN K MEPCOHAJIBHBIM JIAHHBIM TOJBKO PAOOTHUKOB CBOETO MOPA3/ICICHHUS).

5.2. Pa6otHuk IlIkoJibI ©MEET MpaBo:



5.2.1. Tlony4yaTh AOCTYyNn K CBOMM IMEPCOHAIBHBIM JAaHHBIM M O3HAKOMJICHHE C
HUMH, BKJIIOYash MpaBO Ha O€3BO3ME3JHOE TOJydYeHHE KOMUW JII0OOM 3amucw,
coJieprKalleil mepcoHalbHbIE TaHHbIE paOOTHHKA.

5.2.2. TpeboBats oT PabGoTomarens yTOYHEHHS, UCKIIOUEHUS WIIA HCTIPABJICHHS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO IMOJYyUYCHHBIX WU HE
SIBJISTFOIITNX HEOOXOAMMBIMHE 17151 PaboToaaTesns mepcoHaabHbIX JaHHBIX.

5.2.3. Ilony4dats ot PabGotonarens

— CBEJICHHA O JIMIAX, KOTOpPhIE MMEIOT JOCTYH K IMEPCOHAIbHBIM JIAaHHBIM WIIH
KOTOPBIM MOKET OBbITh MIPEIOCTABICH TAaKOW JOCTYII;

— nepeueHb 00padaThIBaeMBIX MEPCOHAIBHBIX TAHHBIX U HCTOUYHUK MX TOJTY4YEHUS;

— cpokH 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHUS;

— CBEIEHUS O TOM, Kakue IOpUAMYECKUE TMOCHEICTBUA M CyObeKTa
NEPCOHANBHBIX JAHHBIX MOXET MOBJIEYb 3a €000 00paboTKa €ro MepCOHATBHBIX
TTAaHHBIX.

5.2.3. TpeboBath u3BenieHus: PaboronareneM Bcex JHI, KOTOPbIM paHee ObLIU
COOOIIIEHBI HEBEPHBIE UM HETOJIHBIE MTEPCOHANBHBIE JaHHBIe, 000 BCEX MPOU3BEICHHBIX
B HUX HCKITIOUCHUSIX, UCTIPABICHUSIX WM TOTIOTHEHUSX.

OOxanoBaTb B yINOJHOMOYEHHBI OpraH Mo 3aliuTe IMpaB CyOBEKTOB
NEPCOHAIBHBIX JIAHHBIX WM B CyJIeOHOM MOpSAKE HENpaBOMEpHbIE ICHCTBUS WM
oe3nelictBusa Paboronarens npu oOpabOTKe U 3aIIUTE €r0 NePCOHANIBHBIX JAHHBIX.

5.3. KomupoBarb M JenaTrh BBIIUCKA MEPCOHANBHBIX JAHHBIX pPAOOTHHKA
pa3pelaeTcss MCKIIOUUTENbHO B CIHYKEOHBIX LENAX C MHCbMEHHOIO pa3pelieHUs
nupektopa LIkomnsr.

5.4. Ilepenaua unpopMaiu TpeTbe CTOPOHE BO3MOKHA TOJILKO MPU MUCHhbMEHHOM
corJjlacui paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapylLleHHe HOPM, PeryJMpyroIux o00padoTKy H
3alIUTY NEPCOHAJBHBIX JaHHBIX

6.1. PaGoraumku Illkonpl, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIUX
noyiyueHue, oOpabOTKy © 3allUTy TEPCOHAIBHBIX JaHHBIX pa0OTHHKA, HECYT
TUCIUTUIMHAPHYIO  aJIMUHUCTPATUBHYIO, TPaXKIaHCKO-TIPABOBYI0 WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/IepaIbHBIMU 3aKOHAMHU.

6.2. Jupexkrop Ikonel 3a HapylleHWE HOPM, PETYJIUPYIOMIMX MOIyYEHUE,
00pabOTKy W 3alUTy MEPCOHAIbHBIX JAHHBIX PAOOTHHKA, HECET aJIMUHHCTPATUBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca 00 aaMUHUCTPATUBHBIX
npaBoHapyueHusx Poccuiickoii @enepanuu, a Takke BO3MeENIaeT paOOTHUKY yiepo,
NPUYMHEHHBIA  HEMpPAaBOMEPHBIM  HCIOJb30BaHHEM  HWHGOpPMAIUU, COAepIKallei
NEePCOHANIbHBIE IaHHbIE pA0OTHHUKA.



